AC Transit Online Ordering Instructions

OR

See Your Clerk for Order Form/Uniform Guide and Call In Your Order at: 1-800- 578-9023

Log in Screen

Website Ordering Demo

Login
Welcome to your Online Uniform Center.

Having Trouble Logging In?

First time User ID:
ACT then (Badge #, must be 6 digits)
Password: Same as User ID

Welcome Page

‘Welcome Page

e
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Welcome, CHARLENE DISHMAN

Please choose the Program for purchasing your uniform items.
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My Own Credit Card Purchase

will ot deduct funds from your company allowance.

Click on continue to start the purchase

Shopping Categories

Product Categories
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Mers Deputy Doluxe
Uniform S/ Shirt

Click on a “products™ to see garments available for order. At that point, click on the
garment to purchase.

Click on a shopping category to see garments

available for order. At that point, click on the
garment to purchase.

Password Change Request

Change Password Sereen

Change Password
seword o chang yourPasswod,

* - Required Field

Create new password. Call customer
service if you forget your new password:
1-800-578-9023

Home Screen

Home Screen
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To Order and Add to Cart

To Order and Add to Cart
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7 Men's Deputy Deluxe Uniform L/S Shirt

To order

lect Options.

2: Customization Summary
Required Activities

ss2s
Step 3: Enter Quantity and Add to Cart
Quantity: '

Step 1: Select your size options.
Step 2: Enter you Quantity, click on add to cart
May be required to enter employee # when ordering shirts

Step 1: Select your size options.
Step 2: Enter you Quantity, click on add to cart




11.

View of Shopping Cart

Description will
provide the following
information:
Garment, Color, Size,
Is the garment in

R stock, An available
date and location.
You can edit and

- delete if you forget

something or made a
mistake on size.

Customization is
paid for by AC
Transit and will not
be deducted from
your allowance.

Check Out Time
Checkout
Shipping Address
s on 1
Shipping Name "
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\wltipla email addresses, enter a comma betwaen each address.
The address information will show on this page. If the address is incorrect, please contact
customer service to make the change on your account. The order will not save on the account.

The address information will show on this

page if, we SWA, has the information on file. If
not, than the customer will be required to fill in

the information. Please complete the email
address as well.

Final Screen

Final Screen is the Confirmation Screen:
You should receive an order number and an e-mail if you
provided your e-mail address.
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What is My Remaining Balance

You have $377.37 remaining in your allowance. You can
continue with the check out process, or go back to
shopping by clicking on any of the shopping

categories on the left.

It’s important to watch the “Remaining
Allowance” balance. This function will advise
you the remaining allowance.

Payment Screen

Payment Screen
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